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Human Research Protection Program
MEMORANDUM
DATE: 		January 16, 2025
TO: 		Researchers Utilizing UT Southwestern Institutional Review Boards

FROM: 	Meyad Bird, BA CIP
Director, IRB
UT Southwestern Medical Center

SUBJECT: 	Study Personnel Data Migration from eIRB to UTSW ETHOS

For studies migrated to and “Activated” in UTSW ETHOS between December 23, 2024 and January 1, 2025, please note the following regarding the migration of study personnel information:
1. Study Personnel Migration: 
· PI, Primary Research Coordinator and Regulatory Contact were the only personnel migrated to UTSW ETHOS. 
2. Compliance Assurance:
· Researchers will not be considered non-compliant as long as study personnel are properly documented in eIRB.  eIRB will remain the source of truth for IRB Approved study personnel until they have been updated in the ETHOS study record.
3. Updates:
· Researchers may add personnel in UTSW ETHOS using the “Add/Remove Study Personnel” activity, including personnel credentials, study roles/responsibilities, locations of activities, and COI designation during the next continuing review.
· If you don’t update the personnel before your next continuing review or modification submission, the IRB will require you to update the personnel at that time (or make it a stipulation of approval).
We appreciate your understanding and cooperation during this transition period. Should you have any questions or require assistance, please contact the HRPP office HRPP@UTSouthwestern.edu. 
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